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	Order no
	(for office use only)


Please complete ALL sections.  Use “X” to select the appropriate checkbox and “N/A” if an answer is not applicable.

IMPORTANT – Please save a copy of this order with your image files.
	Your Details

	Name:
	
	Date
	

	E-mail
	
	Tel:
	

	Your True Imaging Customer Number (leave blank if its your 1st order):
	


	1. Job Details  & Order Cost
	Number of Images, up to: (Mark with an “X”)

	
	Job Name
	500
	1000
	1500
	2000
	2500
	2500+

(Specify)
	Enter Price*

	
	
	
	
	
	
	
	
	

	Options (see pp2)
	No. of Black & White Conversions:  
(see item 6 below)
	
	Enter cost of B&W conversions: 

£10 per 100 images
	

	
	Do you require a disk of JPEG files (see item 2 below) – if so, enter £15

(if not we will e-mail you the lightroom catalog*) 
	

	
	Total:
	


*Latest lightroom version required
	Payment options (please enter “x” as appropriate):

	
	Cheque (enclosed) – 
cheques payable to “True Imaging”
	
	Card (we’ll call you)
	
	Online (we’ll e-mail you)


PREFERENCES    

1) Image format of output files:
	
	High RES Jpegs (Add £15)
	
	Adobe LIGHTROOM CATALOG


2) Pre-Editing Required? (Remove duplicate, extreme under / over exposed,  out of focus, non-flattering pictures)
	
	No (I have pre-edited them already) 
	
	Yes (Please remove the bad images)

	If yes please indicate your pre editing  preferences:

	
	Duplicates: Only remove exact duplicates 

(i.e. Allow progressions, 

e.g. bride descending staircase)
	
	Allow dark, atmospheric photos.  Allow Silhouettes

	
	
	
	

	
	Allow out of focus & motion blur
	
	Allow non flattering photos


	Level of Pre Editing:

	
	High: (remove > 60%)
	
	Moderate: (remove 40-60%)
	
	Low (remove 20-40%)

	

	OR enter target number of images – we’ll edit to within 10% 
	

	Note: Pre-Editing is a subjective activity – jobs will not be re-done if you’re unhappy with our choice of images.


3) Retouching Required (Additional charges applicable. For more details see www.trueimaging.co.uk )
	
	No
	
	Yes (Please Place Separate Order)


4) Post processing preferences:

	
	(optional) I include sample images in a folder labeled “Samples”

	Contrast: Please visit www.trueimaging.co.uk/pp-preferences.html   to see examples of these levels

	
	Medium – Normal
	
	High

	

	Colour / white balance  Please visit www.trueimaging.co.uk/pp-preferences.html to see examples.

	
	Natural
	
	Warm

	

	OR – your Post Processing custom settings REF:
	
	

	

	Crop images?  Crop images to improve composition?   
	NO
	
	YES
	


5) Black & White conversion option.  
	We can select and convert your required number of images to black & white.  This is done with our custom profile – not a simple “desaturation”. – please see our website for an example at http://www.trueimaging.co.uk/pp-preferences.html.

This service is charged corresponding to the number of final images you’d like converted.  We will convert at least this number to B&W

This service is charged at £10 per 100 images you’d like converted.  
Please enter number of B&W images you’d like converted (images will be spilt evenly across all your jobs ordered on this form).

	Number of B&W’s you require:
	
	Cost: (please enter alongside)

Please enter on page 1
	


6) Any other General Instructions for this Job
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