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	Order no
	(for office use only)


Please complete ALL sections.  Use “X” to select the appropriate checkbox and “N/A” if an answer is not applicable.

IMPORTANT – Please save a copy of this order with your image files.
	1.  Your Details

	Name:
	
	Date
	

	Your Customer  Number:
	

	Contact Person 

	Name:
	
	Email:
	

	Title:
	
	Phone:
	


Deliver Completed Job To

	
	My registered address
	
	Different Address
	Name: 

	

	Address:

Tel:


	2. Job  Details

	Job Name
	
	TI Order number of original album:
	

	Pricing (see website)                       No. of layouts / spreads changed*      Price 

	Album modifications costs:
	
	

	*where one layout = 2 sides                                                                       P&P
	£2.50

	Vat @15%
	

	Total
	


	3.  Payment options (please enter “x” as appropriate):

	
	Cheque* (enclosed)
	
	Card (we’ll call you)
	
	Online (we’ll e-mail you)


*Cheques payable to “True Imaging Ltd”
Enter your changes on the next page.

Album Changes: please enter the changes you require.
The more information we have, the more accurately we can make the changes:  

So please feel free to attach / scan your hand made sketches / changes.
Please enter all changes to a layout in the same box.

	1.  

	True Imaging File number: 
	

	Changes required:




	2.  

	True Imaging File number: 
	

	Changes required:




	3.  

	True Imaging File number:
	

	Changes required:




	4.  

	True Imaging File number:
	

	Changes required:




For more than 4 revisions, please copy the above page as needed

IMPORTANT – Please save a copy of this order with your image files.
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